SUNDAY SCHOOL SUPERINTENDENT
JOB DESCRIPTION

JOB SUMMARY

The Sunday School Superintendent oversees the Sunday School/Sunday Groups program.  The Superintendent makes sure that Sunday School is an effective time that teaches students the word of God and helps make it applicable to their lives.  To ensure teachers are recruited, trained, and equipped in children, youth and adult areas.

DUTIES AND RESPONSIBILITIES

1.
To recruit and train teachers/assistants for adults.  Ensure that the Sunday School Ministry Directors for children and teens are recruiting and training needed teachers.

2.
To recruit, train, and develop a list of substitute teachers for adults.   To ensure the Ministry Directors for children and teens have the necessary substitutes as well.
3.
To make sure that all teachers have the necessary materials and supplies needed for their class.

4. 
To order all adult curriculums needed for adult classes.  To ensure that the Ministry Directors have placed their quarterly orders.
5.
To hold periodic teachers meetings, as needed, for the purpose of encouragement, information, and training.

6.
To periodically sit in on adult classes to ensure that the teacher is exciting and relevant.  To give them ideas of how to improve.

7.
To ensure all adult classes as well as children and teens are structured in a way for visitors to feel welcome and that the classes are growing.

8.
To encourage teachers throughout the month and let them know how much they are appreciated.

ANSWERABLE TO WHOM

Executive Pastor

OTHER

An extremely important aspect of this position is the spiritual character and integrity of the individual who fills it.  They shall be a team player, possess spiritual sensitivity, and exhibit these qualities in everyday life.
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