MID HIGH PULICATIONS MINISTRY DIRECTOR 
JOB DESCRIPTION (VOLUNTEER)
JOB SUMMARY

The Publications Ministry Director is responsible for creating the monthly newsletter.  The newsletter should be copy ready and returned to the youth office by the 27th of each month. This is a year long commitment.
DUTIES AND RESPONSIBILITIES

1. 
To meet with the youth support staff to obtain all information for newsletter.
2. 
To meet with youth support staff to obtain all information for calendar.
3. 
To obtain previous newsletters to study layouts and style.
4. 
To obtain clip art disk from youth office.
5.
To meet with youth support staff to arrange a monthly pick up date of all information for the newsletter.
6.
To turn in copy ready newsletter by the 27th of each month.

7.
To make the newsletter both exciting and informative.  Design the newsletter to relate to Mid High students.
ANSWERABLE TO WHOM

Mid High Youth Pastor
OTHER

An extreme important aspect of this position is the spiritual character and integrity of the individual who fills it.  He/she shall be a team player, possess spiritual sensitivity, maintain a positive attitude, and exhibit these qualities in everyday life.
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